ServicePoint Updating Data/Interim Assessments

Interim Assessments are completed in order to track change over time. Anytime there is a change with a

client, complete an interim assessment.

To start an Interim Assessment, go to the Entry/Exit tab:
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1. Click on Entry/Exit tab.
2. Click on the paper icon beneath “Interims”.
3. Click “Add Interim Review”.
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Adding Interim Review Steps

1. Include the appropriate HH members

2. Interim Review Type

3. Review Date: Date changes take place/review

takes place

4. Save & Continue

Add Interim Review - (566) Sky, Blue B

Household Membars

“ To include Household members associated with the Entry / Exit for this Interim Review, click the
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box beside each name.
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3. Sort rows by clicking column headers
4. Click pencil to edit
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7. Complete the Start Date. If updating Income, complete the Source of Income and Monthly Amount.

8. Save Assessment.
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